How to Apply for a Research Grant
within Workday

1 Navigate to https://www.myworkday.com/fhsu/d/home.htmlid

# FORT HAYS STATE UNIVERSITY

Let's Get Started

It's Friday, August 29, 2025

Awaiting Your Action

You're all caught up on your tasks.

Announcements 10f3 >
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2  Click the "Search" field.
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FORT HAYS STATE UNIVERSITY

Let's Get Started

It's Friday, August 29, 2025

Awaiting Your Action

You're all caught up on your tasks

Announcements 10f3 >

Need help with WorkDay?
'g@; ] If you are needing quick guidance on tasks and navigation in the WorkDay system, please visit our WorkDay

3 Type "internal grants”
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Internal Grants
Task

View More

Let's Get Started

It's Friday, August 29, 2025

Awaiting Your Action

You're all caught up on your tasks.

Made with Scribe - https://scribehow.com



4  Click "Internal Grants"
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Internal Grants
Task

View More

Let's Get Started

It's Friday, August 29, 2025

Awaiting Your Action

You're all caught up on your tasks.
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5 Click "Create"
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Internal Grants Hub

Forms Currently Open for Submission:

—
—
—

6  Select the grant you would like to apply for from the dropdown.

Select Grant Application

Submission Type *

select one
select one

Graduate Scholar Research Experience
Grant

Undergraduate Scholarly Research
Experience Grant
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7 Click "OK"

Select Grant Application

Submission Type *

Undergraduate Scholarly Research E.. ¥ |
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8 Fill in your information. Your primary department is your major, and college is the
unit your major falls within (Ex. Werth College of Sciences, Technology and
Mathematics).

Part One: Personal Information

Submitted by : Date Submission Type :

08/29/2025  Undergraduate Scholarly Research Experience Grant

Personal Details

Phone Number: Primary Department: College:

) |
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9  Click "Next Page"

Part One: Personal Information

ﬂﬁ

Submitted by : Date Submission Type :

08/29/2025  Undergraduate Scholarly Research Experience Grant

Personal Details

Phone Number: Primary Department: College:

7856284321 ‘ \ graduate school ‘ werth college

10 Enter the name of your project/proposal.

Part Two: Undergraduate Scholar Experience Information

ﬂﬁ

Proposal Title Please select your Research Supervisor *

athlete food study l {

File Upload *

Please upload the USE Application Form
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11 Click the "Please select your Research Supervisor" field, and type the name of your

research advisor. Workday will auto populate the name and you will need to select
the correct person.

X
Part Two: Undergraduate Scholar Experience Information

Proposal Title Please select your Research Supervisor *

athlete food study ‘ { = l

File Upload *

Upload

Please upload the USE Application Form.

12 Click "Upload" and select all the files that need to be attached for your application.
Please see informational email for required documents needed for your

application.
X
Part Two: Undergraduate Scholar Experience Information
Proposal Title

Please select your Research Supervisor *

* Dr. Keith A Bremer = ‘

athlete food study ‘

File Upload *

Upload

Please upload the USE Application Form.
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13  Click "Submit"

Part Two: Undergraduate Scholar Experience Information

Proposal Title Please select your Research Supervisor *

X Dr. Keith A Bremer =

athlete food study l

File Upload *

..

Please upload the USE Application Form.

( Previous Page ) ( Cancel )
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14  Click "Submit". You must click submit again to fully submit your application.

Confirmation

Clicking Submit will submit your application
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